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WASHINGTON STATE GAMBLING COMMISSION 

 
BINGO LICENSEE TRAINING 

 
The purpose of this document and training class is to introduce you to the rules governing 
the operation of BINGO in Washington State. The training will consist of general rules you 
should be aware of and record keeping requirements. 
 
As a licensee, you are responsible to know these rules and requirements. If you have any 
questions, it is your responsibility to contact your special agent or the Commission for 
clarification. 
 

This training handout provides a paraphrased summary of rules and regulations. The WAC reference is 
on the left side of the page. For the actual text of any rule, refer to your rules manual. While all efforts are 
made to ensure that this handout is accurate, in cases where this document and the text of the rule may not 
agree, the rules manual should be considered the correct source document. The date on the cover sheet of 
this handout indicates the latest revision to reflect rules changes by the Commission. 

 
This material has been divided into the following sections: 

I. DEFINITIONS/ORGANIZATION, OFFICER, AND EMPLOYEE 

RESPONSIBILITIES (page 2) 

II. GENERAL GAMBLING RULES (page 5) 

III. GENERAL BINGO RULES (page 8) 

IV. BINGO EQUIPMENT TO BE FURNISHED (page 10) 

V. CONDUCT OF THE GAME (page 14) 

VI. BASIC RECORD KEEPING REQUIREMENTS (page 19) 

VII. ADJUSTED CASH FLOW REQUIREMENTS (page 29) 

VIII. ONGOING RESPONSIBILITIES (page 30) 

Bingo managers, and anyone responsible for maintaining any of the required records, 
may request a separate record-keeping handout. 
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I. DEFINITIONS/ORGANIZATION, OFFICER, AND EMPLOYEE 
RESPONSIBILITIES 

 
230-20-050 — USE OF PROCEEDS 
 
None of the proceeds shall be used for the benefit of any person other than the organization conducting 
the activity. If any proceeds are to be used to benefit an individual, the organization must receive prior 
approval from the Commission.  
 
230-12-078 — NONPROFIT/CHARITABLE—INDEPENDENT MANAGEMENT CONTROL 
       STRUCTURE REQUIRED 
 
It shall be the responsibility of each nonprofit/charitable organization licensed to conduct 
gambling activities and its officers or board of directors to ensure the legislative intent regarding gambling 
activities is met. This responsibility shall be fulfilled by developing and maintaining an independent 
management control system that ensures the following: 
 
1. Gambling activities are closely supervised and operated according to commission 

guidelines; 
 
2.  Gambling proceeds are used solely for the organizations stated purpose; 
 
3.  All assets are protected from misuse or theft; and 
 
4.  An operating environment that facilitates implementation of the officer’s or board of 

directors’ policies are maintained. 
 
Each nonprofit/charitable organization licensed to conduct gambling activities with combined annual 
gross receipts up to three million or greater (Group III, IV, and V: See230-12-076), shall: 
 
1.  Develop and implement a management control system; 
 
2.  Will be overseen by an independent slate of officers or board of directors; 
 
3.  Includes written policies which set the responsibilities and establishes the scope of 

authority delegated to officers, board of directors and employees; 
 
4.  Includes management and accounting controls that ensure that all funds and assets are 

protected from misuse; 
 
5.  Expenditures are for necessary expenses, including salaries or wages; 
 
6.  Planning process to set goals; 
 
7.  A system of internal accounting controls shall include the following: 
 

(i) Management approval for expenditures; 
 

(ii) Restrict access to assets; 
 

(iii) Periodic comparison of recorded assets to physical assets And reconciliation of all 
      differences; 
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230-02-108 — GAMBLING PROCEEDS DEFINED 
 

1.  All monies remaining from the operation of any gambling activity after payment of prizes 
and necessary expenses; 
 

2.  Expenses are deemed to be necessary when they are required to operate an activity 
(such as taxes and license fees) or they improve the overall profitability of the activity by 
increasing gross gambling receipts more than the corresponding increase expenses; and 
 

3.  All assets of the organization are presumed to be obtained with gambling proceeds unless 
the organization maintains complete separation of funds generated from non-gambling 
sources. 
 

230-02-418 — CHARITABLE/NONPROFIT GAMBLING MANAGER DEFINED. 
 

The charitable/nonprofit gambling manager is any member or employee who has the ability to, directly 
or indirectly, exercise control over any gambling activity or the disbursement of funds from gambling 
activities.  
 
This includes all persons who advise the board and/or officers regarding any gambling activity. 
(NOTE: A licensed organization or employee from one organization may provide nonspecific 
advice to another organization as long as there is no compensation for such advice. Otherwise, 
that person or organization would be considered a manager for the second organization. See 
WAC 230-20-070 and 04-145) 
 
The following individuals shall be defined to be gambling managers: 
 
1.  Any member or employee primarily responsible to supervise the operation of any gambling 

activity; 
 
2.  Any employee who has been assigned the responsibility of supervising another gambling 

manager; and 
 
3.  The employee who has the highest level of authority over the day-to-day affairs of the 

organization and who is responsible for disbursement of funds from gambling activities 
and/or safeguarding assets purchased with funds from the gambling activities. 

 
230-12-079 — DUTIES AND RESPONSIBILITIES OF GAMBLING MANAGERS 
 
Gambling managers shall be knowledgeable of all provisions of title 230 WAC and Chapter 
9.46. RCW and laws governing gambling activities. In addition, the manager must ensure that: 
 
1.  The public is protected from fraud; 
 
2.  The licensed premise is in a safe condition and participants are protected from harm; 
 
3.  There is fair and equal participation by players; 
 
4. The organization is protected from illegal acts committed by players or workers; 
 
5.  All records are completed and correct; 
 
6.  All monies are safeguarded until directly deposited in the organization's bank account; 
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7.  All assets of the organization are protected from misuse or theft; and 
 
8.  All funds from gambling activities are disbursed in accordance with the directions of the 

officers or governing board of the organization and used solely for the purposes of the 
organization. 

 
230-20-070 — REGULATION OF MANAGERS, OPERATORS, AND OTHER EMPLOYEES 
 
1.  Organizations shall closely supervise all persons involved in the conduct of all gambling 

activities operated to ensure all rules of the commission are followed; 
 
2.  Only bona fide members or employees of a charitable or nonprofit organization shall take 

part in the management or operation of a bingo game; 
 
3.  Persons involved in a class A, B, or C bingo game may also work at other class A, B, or C 

bingo games but only on a voluntary (no compensation) basis; 
 
4.  Class D and above bingo games shall designate one person as a primary manager. That 

person shall not take part in the management or operation of any other bingo game; 
 
5.  Every bingo game will designate one manager as the primary manager. All other 

managers are assistant bingo game managers and are allowed to participate as an hourly 
employee in other bingo operations; and 

 
6.  Prior to any person working at another bingo game, certain steps must be followed. The 

second bingo operation shall notify the Commission and local police in writing of the name 
and address of that worker and all information concerning work at both locations. Also, 
the second licensee is to notify the first licensee for which that person is working. 

 
230-04-145 — LICENSING OF CHARITABLE/NONPROFIT GAMBLING MANAGERS 
 
The following gambling managers shall be licensed: 
 
1.  Class D and above bingo managers; 
 
2. Class C and above punchboard/pull tab managers and any employee supervising the 

operation of progressive jackpot pull tab games; 
 
3.  Any employee supervising a licensed gambling manager; and 
 
4.  The employee assigned the highest level of authority to manage the day-to-day affairs, 

responsible for safeguarding the assets, and/or managing the disbursement of gambling 
funds. See the WAC rule for additional requirements. 

 
230-20-065 — LICENSED GAMBLING MANAGER ON PREMISES 
 
For class D and larger bingo games, a licensed gambling manager must be on the licensed 
premises during all hours of operation. 
 
230-20-220 — OPERATORS SHALL NOT PLAY 
 
Paid bingo employees involved in the operation of bingo games are not allowed to play bingo in 
games where they work. This applies to volunteers as well as persons being compensated. 
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There are several exceptions and policies related to "employees": 
 
1.  `This restriction does not apply to workers at class A, B, and C bingo games; 
 
2.  This restriction does not apply to volunteers during occasions they do not work; 
 
3.  Paid bingo employees cannot play bingo at a game being conducted by the same licensee 

for whom they work. This rule does not apply to pull tab sellers or snack bar workers as 
long as they do not perform any bingo functions; and 

 
4.  A person who permanently leaves the employment of a game must wait at least seven 

days before being allowed to play in their former employer's game. 
 
230-04-147 — NOTIFICATION TO THE COMMISSION UPON BEGINNING, 

   TERMINATING OR CHANGING RESPONSIBILITIES AS A GAMBLING 
   MANAGER 

 
Notification shall be made by the licensed organization. Notification shall include: 
 
1.  Full name and birth date; 
 
2.  Starting/ending work date; and 
 
3.  Date employment and/or responsibilities terminated or changed. If responsibilities were 

changed, a full description of the change. 
 
The notification shall be signed by the highest ranking officer or the individual responsible for 
supervising the gambling manager. Notification shall be made within 10 days. 
 
A GAMBLING MANAGER’S LICENSE IS VOIDED UPON LEAVING EMPLOYMENT WITH AN ORGANIZATION. THE 
PERSON MUST RE-APPLY FOR ANOTHER LICENSE IN ORDER TO WORK AS A MANAGER FOR ANOTHER 
ORGANIZATION 

 
II. GENERAL GAMBLING RULES 

 
230-12-010 — INSPECTION OF PREMISES, RECORDS AND DEVICES 
 
Any time a licensed gambling activity is being operated on a premises, the Commission, its 
representative, or local law enforcement may enter a premise without advance notice to 
conduct an inspection of the premises. 
 
During normal business hours access to all required records will be requested and shall be 
made available. 
 
230-04-450 — DISPLAY OF LICENSES 
 
All licenses, except gambling managers’ licenses, shall be prominently displayed on the 
premises in plain view of the players. All licenses must be available upon request. 
 
230-12-080 — LICENSEE TO MAINTAIN COPY OF COMMISSION'S RULES ON 

  PREMISES 
 
Each licensee shall maintain and keep current a copy of the rules manual on the licensed 
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premises. It shall be available to any person on demand. 
 
Not having a current copy of the rules manual shall not diminish the licensee’s obligation to 
abide by these rules. 
 

Notification of rule changes will be through the commission’s bi-monthly 
newsletter, which is sent to all licensees. Please remove the 
new rules, or changes, from the newsletter and place them into the 
appropriate section of your rules manual as required. 

 
230-12-090 — PROBLEM GAMBLING AND CAUTION DISCLOSURE 
 
All licensees shall prominently post problem gambling informational signs at each entrance and 
exit of their establishments. The Commission will provide the signs. 
 
Any premises that operates bingo more than three days per week must disclose the following 
warning in any advertisement: 
 
“Caution: Participation in gambling activity may result in pathological gambling behavior causing 
emotional and financial harm. For help, call 1-800-547-6133.” 
 
230-04-455 — EMPLOYEES TO WEAR IDENTIFICATION TAGS 
 
Each employee required to obtain a license from the commission shall wear an identification tag 
at all times while working or playing in the gambling activity where employed. The tag shall be a 
minimum of 3”x 2” and display the employee’s name and the name of the establishment. All 
information must be clear and easily read. The operator shall furnish the tag and is equally 
responsible with the employee to ensure the tag is properly worn. 
 
230-12- 045 – PROMOTIONS FOR GAMBLING ACTIVITIES 
 
Gambling promotions that are directly related to a gambling activity must meet the following 
conditions and restrictions: 
 
1.  May offer cash, merchandise, or coupons to gambling participants; 
 
2.  All players must have an equal opportunity; 
 
3. May allow free or discount entry into a gambling activity; 
 
4.  Promotion rules must be posted in gaming area and be referred to in coupons 

or advertisements; 
 
5.  Individual items offered to a player cannot exceed $500 in cost; 
 
6.  Cannot involve a scheme in which the prize or end result is an entry into another gambling 

activity regulated by the Gambling Commission; and 
 
7.  Cannot be combined with a “promotional contest of chance” defined by RCW 9.46.0356. 

“Promotional contests of chance” are designed to promote goods, services, or wares of a 
business and must meet special requirements listed in the RCW. 
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230-12-050 — EXTENSION OF CREDIT, LOANS, OR GIFTS PROHIBITED LIMITED 
  EXCEPTION 

 
No licensee, member, or employee shall extend credit, make a loan, or grant a gift to any 
person playing or enables a person to play in a gambling activity. Any consideration required to 
participate in the gambling activity shall be collected in full by cash, check, or electronic point-of-sale 
bank transfer. 
 
1.  USE OF CREDIT CARDS IS NOT ALLOWED FOR BINGO CARD PURCHASES; 
 
2.  This prohibition does not apply to promotions authorized by WAC 230-12-045; 
 
3.  Free food, drink, or merchandise may be offered to players under the following conditions: 
 

i)  The cost of any individual item must not exceed $500; 
 

ii)  Items cannot be traded back for cash or entry into a gambling activity; and 
 

iii)  Items with a cost exceeding $100 require a written record of how the recipients 
were selected, the number of gifts awarded, and the cost of each item. 

 
230-12-053 — ACCEPTANCE OF CHECKS—REQUIREMENTS 
 
A personal check shall be fully negotiable upon acceptance by the licensee. The check shall not be: 
 
1.  A third party check; 
 
2.  A counter check; or 
 
3.  From a player that has a balance owed from a previously returned check (NSF). 

This shall not apply to a licensee who uses both a check guarantee and collection service. If a 
licensee accepts a check that does not comply with the above; the licensee shall be deemed to 
have extended credit. 

 
230-12-030 — NO BEER OR LIQUOR AS PRIZES 
 
230-12-040 — NO FIREARMS AS PRIZES 
 
230-04-280 — NOTIFY LOCAL LAW ENFORCEMENT 
 
Within ten days after issuance of the gambling license and before initially conducting any 
activity, the licensee shall notify the local law enforcement agency in writing of the name and 
address where the activity is being conducted. See WAC 230-04-280 for details on the 
information required to be submitted. 
 
EXCEPTION: Class A, B and C bingo are exempt from this rule. 
 
NOTE: Licensees should check with the local taxing authority (city or county) for taxation 
requirements. Failure to make the required gambling tax payments to local taxing authorities 
may be grounds for denial, suspension, or revocation of gambling licenses. 
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230-04-330 — CHANGE OF MANAGEMENT 
 
If there is a change in management, directors, officers, or any other person who makes 
decisions affecting the operation of any gambling activity, the commission must be notified in 
writing when an organization renews their annual license. 
 
230-04-320 — CHANGE OF LOCATION 
 
No change of location of licensed premises shall be made without the written consent of the 
Commission. If a licensee is considering changing locations, it would be a good idea to contact 
the Commission before entering into any contracts with a potential landlord. 
 
230-12-310 — CIVIL AND CRIMINAL SUITS AND ADMINISTRATIVE ACTIONS 
 
The licensee shall report to the commission within fourteen days all criminal actions filed against 
the licensee or its officers. Licensee’s officers include the president, chief executive officer, and 
chairman of the board, treasurer, partner, and any person holding a substantial interest, and/ or 
the manager of the licensed activity. The final disposition of each case must be attached to the 
next quarterly activity report or the annual report. 
 
Each licensee shall report to the commission all civil, and select administrative actions (related 
to gambling and ownership issues) filed by or against the licensee or the licensee’s officers. 
Licensee’s officers include president, chief executive officer, chairman of the board, treasurer, 
partner, any person holding a substantial interest, and/ or the manager of the licensed activity. 
The final disposition of each civil case and select administrative action must be attached to the 
next quarterly activity report or the annual report. 
 
The report shall consist of a complete copy of the original documents filed. When final 
disposition has been made, the licensee shall notify the commission and include a copy of the 
final documents filed including settlement agreements. 
 
230-04-260 — EFFECT OF EXCEEDING LICENSE CLASS INCOME LIMIT 
 
A licensee shall not exceed the income limit for the class of license issued. When it becomes 
apparent the licensee is going to exceed its class limit, notify the Commission and upgrade to 
the proper license class. A licensee that fails to upgrade may be assessed a fee not to exceed 
fifty percent of the DIFFERENCE between the present class fee and the new license class fee, 
or $1,000, whichever is less. 
 

III. GENERAL BINGO RULES 
 
230-20-010 — DISCLOSURE OF PRIZES AND RULES 
 
Prior to any player making payment to play, licensees shall notify all players, the following 
information: 
 
1.  All costs to participate; 
 
2. A complete list and description of all prizes available, including any extra cost or conditions 

of ownership related to prizes (NOTE: The amount of a prize may be determined during 
the game as long as a minimum prize is established and disclosed and all rules are 
explained prior to purchase.); 
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3.  The licensee's cost or the retail value for all non-cash prizes that exceed five hundred 
dollars. If the retail value is disclosed, it must be identified "retail value" or "MSRP"; 

 
4.  All house rules by which such prizes may be won. Disputes must be resolved in favor of 

the player if a bingo is valid; 
 
5.  Any contingencies that may change the cost to play or prizes available; and 
 
6.  Whether duplicate cards may be used NOTE: Duplicate cards are only allowed in class 

A, B, and C bingo games or as may occur when Braille cards are being used. 
Disclosure shall be made by conspicuously posting or displaying signs or printed handouts upon 
the premises where the activity is operated. 

 
230-20-103 — BINGO CARDS TO BE SOLD UPON THE PREMISES—EXCEPTIONS 
 
All bingo cards must be sold on the licensed premises prior to or during the session for which 
the cards are intended for play: PROVIDED that licensees may sell an entry guarantee to 
people who want to play in special games if certain procedures are used. For specifics on how 
to issue tickets for these events, refer to the WAC rule. 
 
230-12-027 — AGE LIMIT TO PARTICIPATE IN GAMBLING ACTIVITIES—BINGO 

  ADVERTISEMENTS DIRECTED TO MINORS 
 
Persons under the age of eighteen are generally not allowed to wager in, nor participate in the 
operation of any gambling activity. However, persons under the age of eighteen may play in 
licensed bingo games ONLY if accompanied by an adult member of his/her immediate family or 
a guardian, who is at least eighteen years old. 
 
All bingo advertisements that are directed to minors shall include language that a member of 
their family or a guardian who is at least eighteen years old must accompany all minors. The 
licensee and those persons operating gambling activities are responsible for ensuring that 
persons under the age of eighteen are not playing or participating in the operation. 
 
230-20-115 — GIFT CERTIFICATES—REQUIREMENTS 
 
Gift certificates from the bingo hall may be sold or issued as prizes during bingo games and 
such shall not be considered as sales of bingo cards as long as certain restrictions are noted 
and record keeping requirements are followed. Certificates redeemed shall be applied for 
bingo cards, food, drink, merchandise, punch boards or pull tabs, upon the licensed premises 
from which it was issued. 
 
1.  If sold gift, certificates shall be paid for in full and gross receipts deposited separately into 

the gambling account no later than five banking days after receipt. Sold gift certificates will 
expire one year from date of issue; 

 
2.  For gift certificates awarded as prizes, the value of the certificate shall be recorded as a 

bingo prize on the daily record for the session it was issued. No prize certificate shall 
include more than fifty dollars, and the expiration date will be no later than three months 
from the date issued. 

 
See the text of rule for specifics. 
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230-20-242 — ACTIVITIES CONDUCTED AS A PART OF BINGO GAMES 
  AUTHORIZATION \ RESTRICTIONS 

 
Bingo licensees may award prizes to winners of activities authorized by this section when such 
activities are conducted as part of the bingo games. Activities conducted as part of the bingo 
games include drawing, good neighbor prizes schemes, and second element of chance schemes. 
Refer to the text of the rule for specifics for each activity and record keeping requirements. 
 

IV. BINGO EQUIPMENT TO BE FURNISHED 
 

230-02-250 — BINGO EQUIPMENT 
 
Bingo equipment includes at least the following items: 
 
1.  Blowers; 
 
2. Bingo cards (hard cards and disposable); 
 
3. Flash boards; 
 
4.  Electronic bingo card daubers, including software and interfacing equipment; 
 
5.  Any other device commonly used in the direct operation of the bingo game; 
 
6.  (Not included are items such as tables, chairs, card stands, video monitors, cash registers, 

glue sticks, daubers, and recreational toy bingo games.) 
 
230-20-240 — BINGO EQUIPMENT TO BE USED 
 
1.  For class D and above bingo games, a mechanical device which uses air flow to randomly 

mix and withdraw balls to determine the number to be called must be used. 
 

(i)  Players must have full view of the mixing action; 
 

(ii)  The operation cannot be interrupted to change the random placement of the balls at 
the exit receptacle; 

 
2. A set of seventy-five bingo balls bearing the numbers one through seventy-five and the 

letters B, I, N, G, or O; 
 
3. Bingo balls shall be available for inspection by the players prior to the start of any bingo 

session; 
 
4. Each set of balls in play must be distinguishable from all other sets of balls in play; 
 
5.  For class D and above bingo games, flashboards must be used to conduct bingo games 

and must be visible to all players. If a malfunction occurs, the repair must be done prior to 
the start of the next occasion; 

 
6.  Hardcards and disposable bingo cards must be preprinted cards and have twenty-five 

spaces, one of which may be a free space, arranged in five even columns headed by the 
letters B, I, N, G, and O. The operator using a printer interfaced with an electronic data 
base system may produce electronically generated bingo cards. Player selection games 
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may be used if the cards used are either the two-part, disposable cards or electronically 
generated cards. Unlicensed manufacturers may produce these cards if the primary 
activity of the manufacturer is producing non-gambling products. The cards must meet the 
WAC requirements and the invoice for the cards must include the beginning card number; 

 
7. Hidden face bingo cards may be used. See WAC 230-20-243; 
 
8.  No licensed operator shall have disposable bingo cards with the same serial number, 

color/border pattern, and card number on the premises; 
 
9.  All Class F and above bingo licensees must use only disposable bingo cards or 

electronically generated cards (no hard cards). This does not apply to Braille cards; 
 
10.  All income must be properly receipted; 
 
Duplicate cards are prohibited in class D and above bingo games. Cards from a manufacturer 
within a specific product line may not include duplicate cards. Manufacturers of disposable 
bingo cards are responsible for ensuring that there are no duplicate cards in a set or collation of 
cards sold unless they have been collated into packets located at different page levels and 
intended only for use during separate games. If an operator uses cards from different 
manufacturers in the same game, it may result in duplicate cards being placed in play. 
Duplicate card violations that result from the use of cards from different manufacturers shall be 
the responsibility of the operator. See 230-20-240(7) for procedures to follow. 
 
230-20-192— STANDARDS FOR DISPOSABLE BINGO CARDS—REQUIREMENTS AND 

  DEFINITIONS 
 
Manufacturers shall establish quality control procedures necessary to ensure the manufacturing 
process, including collating of cards into packs or packets, meets the requirements of this 
section. 
 
1.  "Card" or "Face" is a unique group and configuration of numbers or symbols imprinted on 

paper used to conduct bingo; 
 
2.  "Card Number" is the number used to identify a unique card face. It is located in the 

center or free space; 
 
3.  "Collate/Collation" (Finish/Finishing) are terms used in the creation and assembling of 

packets (see definition of packet below); 
 
4.  “Consecutively numbered” means a numbering system normally beginning with the 

number one and increasing by one for each individual unit added to the group; 
 
5.  "Cut" refers to how the individual cards are placed on a sheet. The cut will be referred to 

as vertical, horizontal, or square depending on the configuration; 
 
6.  “Disposable Cards” means a non-reusable paper bingo card; 
 
7.  "Duplicate Cards" means two or more cards which have the same numbers. These 

numbers may not appear in the same location or space on the cards (see Supplement 
AA); 

 
8.  "On" refers to the number of cards or faces imprinted on a sheet or cut (generally referred 

to as 3-on, 6-on, etc.); 
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9.  "Pack" or "Packet" refers to a group of cards or sheets of cards collated into a book. Each 

page or sheet in the book is intended for a separate bingo game, including "on-the-way" 
games within a session; 

 
10.  "Product Line" is a designation by a manufacturer to distinguish between different types of 

bingo paper; 
 
11.  "Serial Number" means a number assigned to a set of cards by a manufacturer for 

identification and tracking purposes; 
 
12.  "Series" of cards means a specific group of cards or faces that have been assigned 

numbers by a manufacturer. Series are typically identified by the first and last card 
number in the group of cards, such as "1 to 9,000 series"; 

 
13.  "Set" of cards means a specific group of cards from the same product line, having the 

same color, border pattern, and same serial number. A "set" of cards may include more 
than one series of cards or faces; 

 
14.  "Sheet Number" means the number assigned by the manufacturer to identify an 

arrangement of more than one card. This number is used to account for how many sheets 
of cards have been sold; 

 
15.  "Up" means the number of pages or sheets collated into each packet or book of cards. A 

packet might be referred to as "3-on, 10-up" if three cards were on each sheet and there 
were ten of these sheets bound together in one packet. 

 
DUPLICATE DISPOSABLE BINGO CARDS 
 
Each card or face in a particular type or product line must be imprinted with a unique set of 
numbers or symbols and configuration of numbers and symbols. Duplicate cards within a 
specific product line are prohibited. 
 
AUDIT SYSTEM TO IDENTIFY EACH SET OF DISPOSABLE BINGO CARDS. 
 
Each set must include an audit system that: 
 
1.  Allows identification of the specific set and each specific card within that set; 
 
2.  Allows tracking of the transfer of cards from the point manufacture to operators; 
 
3. Facilitates sale by the operator to the player. 
 
SALE OF DISPOSABLE BINGO CARDS 
 
Each set of cards or packets of cards shall be sold intact as a single unit for ease of marketing 
to Class E and below operators and to operators of authorized unlicensed activities, distributors 
may divide sets or packets as authorized. Refer to rules for details. 
 
PACKING SLIP REQUIREMENTS 
 
A packing slip must be completed for each set of cards or packets and either enclosed inside or 
in an envelope attached to the outside of the carton. The packing slip must include at least the 
following: 
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1.  Name of the manufacturer; 
 
2.  Description of the product including series, on, cut, and up; 
 
3.  Records entry labels (WSGC ID Number); 
 
4.  Serial number or if packets serial number of top page; 
 
5.  Color or border pattern; 
 
6.  A record of any missing cards, sheets of cards, or packets. 
 
LABELING REQUIREMENTS 
 
1.  Each separate packing unit containing a set of cards or packets of cards must be identified 

in a manner that allows determination of the contents without opening the package. That 
includes; 

 
2.  The WSGC ID number; 
 
3.  The serial number or top serial number; 
 
4.  The color; 
 
5.  The border number of the carton; and 
 
6.  The total number of cartons. 
 
QUALITY CONTROL 
 
Each set of cards or packet shall be complete and contain the correct number of cards or 
packets and the specific cards or packets noted on the packing slip. Up to one percent of the 
cards in the set may be missing if all missing cards, sheets, or packets are documented on the 
packing record enclosed in carton or package number one of the marketing unit. 
 
WINNING CARD VERIFICATION SYSTEM 
 
Each manufacturer shall prepare and make available a master verification system for each type 
or product line of cards it manufactures. This master verification system shall provide a 
facsimile of each card within a set of cards by the card number. The master verification system 
shall display the exact numbers or symbols and the location or configuration of numbers or 
symbols on the card. 
 
230-20-244 — ELECTRONIC BINGO CARD DAUBERS 
 
Electronic bingo card daubers may be used in a bingo game as long as certain procedures are 
observed. All units must be manufactured by a licensed manufacturer and sold, leased, and 
serviced by licensed distributors. Operating restrictions: 
 
1.  Player must input each number or symbol: 
 
2.  The device must notify the operator of a winning pattern or bingo and identify and display 

the winning card to the operator; 
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3.  Players are limited to using one electronic bingo dauber with 66 cards and an unlimited 
number of paper cards; 

 
4.  Electronic daubers may not be reserved for players; 
 
5.  Bingo operators may charge a fee for the use of the electronic daubers. 
 

See text of 230-20-244 for details and specific limitations. 
 

V. CONDUCT OF THE GAME 
 

230-20-246 — MANNER OF CONDUCTING BINGO 
 
1.  A bingo game shall be conducted at the premises at which cards are sold and winners are 

determined; 
 
2.  All sales of bingo cards shall take place prior to or during the bingo session; 
 
3.  Bingo cards shall be sold and paid for prior to selection of the first symbol or number for 

the game. Cards may be sold after the start of a game if the late sale does not allow any 
player an advantage over any other player; 

 
4.  Hard cards purchased or exchanged after the first symbol or number is selected may only 

be used during subsequent games; 
 
5.  Any sales method that allows a player to select a specific disposable or throwaway card 

shall be deemed to allow the player an advantage; 
 
6.  No bingo cards shall be reserved by or for players except Braille cards. Visually impaired 

players may use their personal Braille cards. The licensee can inspect and reject any 
personal Braille cards; 

 
7.  All cards sold for a specific prize shall be sold for the same price and readily distinguished 

from all other cards in play; 
 
8.  All symbols or numbers shall be selected on the premises and in the presence of players 

paying to participate in the game. Immediately following the drawing of each ball in a 
bingo game, the caller shall display the symbol or number on the ball to the participants; 

 
9.  The symbol or number on the ball shall be called out prior to drawing any other ball; 
 
10.  After the symbol or number is called, the corresponding symbol or number on the 

licensee's flashboard shall be lit for players viewing; 
 
11.  A game ends when a player has achieved a specific pattern, numbers, or symbols. Each 

game shall be played using a separate selection process, or a continuing selection 
process may be used to play the following games: 

 
(i)  Interim or "on-the-way" games in which winners are determined by matching a 

predetermined number of symbols, numbers or pattern to the balls called; 
 

(ii)  Games for which cards are sold for different prices and players win a different prize 
depending on the price they pay to play (double and triple pay); 
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12. Bonus games are games played concurrently with other bingo games and the winner is 
determined by a player calling a valid bingo that includes a predetermined number or 
symbol; 

 
13.  A bingo prize shall be determined by matching of symbols or numbers on a bingo card 

with symbols or numbers called by the licensee. (See WAC 230-20-242 for exceptions). If 
a prize pool has been designated and more than one player achieves a winning pattern at 
the same time, all such players shall be considered the winner and a portion of the prize 
pool shall be equally divided among all players achieving the same winning pattern; 

 
14.  The minimum amount of an individual prize, prize pool, or portion of a prize pool available 

for each bingo game shall be disclosed to the players prior to their participating in a bingo 
game. The minimum prize may be increased before the start of a game or through the 
approved schemes. (see text of rule for specifics); 

 
15.  Immediately upon a bingo player declaring a winning card, a game employee and at least 

one neutral player shall verify the winning card. Games played as "instant winners" and 
awarding fifty dollars or less, do not need to be verified by a neutral player if an audit trail is 
maintained; 

 
16.  Upon a bingo player declaring a winning bingo, the next ball out of the machine shall be 

removed from the machine prior to shutting the machine off and shall be the next ball to be 
called in the event the declared winning bingo is not valid; 

 
17.  After a winning bingo is validated, the prize shall be awarded using the following 

procedures: 
 

(i)  The licensee shall review the prize winner's receipt and determine the player 
properly purchased all cards played including the winning card; 

 
(ii)  Each prizewinner shall be positively identified. The licensee shall require proof of 

identification necessary to establish the winner's identity. Prizes may be withheld 
until the winner has provided adequate identification; 

 
(iii)  The prize shall be awarded and a record made by completing a prize receipt. See 

WAC 230-20-102 for prize receipt requirements; 
 

(iv)   All prizes for a particular game must be available prior to starting the game and shall 
be awarded by the end of the related session; and 

 
(v)  All merchandise offered as prizes to bingo players shall have been paid in full, 

without lien or interest of others, prior to the merchandise being offered as a prize. 
The licensee may enter into a contract to purchase the merchandise when it is 
awarded as a prize, with the contract revocable if prize winners are given an option 
to receive a cash prize or the prize is no longer offered. 

 
No licensee shall engage in any operation that would act as a fraud to affect the outcome of any 
bingo game. 
 
230-20-255 — LINKED BINGO PRIZES - MANNER OF CONDUCTING BINGO 
 
A linked bingo prize provider must request and receive approval from the director prior to 
allowing a bingo operator to participate in the game that offers a linked bingo prize. The 
conducting of a linked bingo prize shall include, but not be limited to the following rules: 
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1.  All numbers selected for a linked bingo prize shall be selected on the premises of a 
licensee and in the presence of players paying to participate in the game; 

 
2.  Immediately upon a bingo player declaring a winning bingo for the main prize, the winning 

card shall be verified by at least a licensed gambling manager, a neutral player and the 
game caller with the winning combination disclosed to all players; 

 
3.  The machine used for the mixing and selection of the numbers must remain in operation 

until all balls are removed and recorded in the order they were removed; 
 
4.  A bingo license will have up to forty-eight hours to award a main or bonus prize; 
 
5.  If a linked bingo prize provider fails to distribute cards in a manner that ensures duplicate 

cards are not in play, then the provider shall be responsible for the increases to the prize 
pool; 

 
6. It is the responsibility of the provider to establish procedures for participating operators to 

follow that reduce operator error; 
 
7.  Each participating operator must disclose to their players the series number and sheet 

number for all cards sold at the premises; 
 
8.  A linked bingo provider may not restrict which bingo operator may participate; 
 
9.  A linked bingo prize provider may establish the consolation prize amount to be paid at 

each participating location; 
 
10.  If hidden face bingo cards are used, a linked bingo prize provider may allow players to 

mark all odd or even numbers based on the calendar date; 
 
11.  Class, B, and C, bingo licensees participating in a linked bingo must maintain all records 

required for a class D licensee; 
 
12.  All card sales must stop prior to the drawing of the first ball; 
 
13.  The licensee may not require a player to call bingo on the last number called; 
 
14.  For all games with a linked bingo prize, a winner (a main or consolation prize) must be 

determined at each premises which sells cards. 
 
230-20-247 — KENO BINGO—DEFINITIONS AND REQUIREMENTS 
 
Bingo licensees may play "keno bingo" games. The players compete for portions of a prize pool 
based on matching the player selected bingo numbers with a specified number of balls called. 
 
See the text of the rule for specific details and limitations and/or contact your local agent. 
 
230-20-249 — THREE NUMBER SPEED BINGO—OPERATIONAL PROCEDURES/ 

  RESTRICTIONS 
 
Licensees may play "speed bingo" if the conditions set forth in this section are followed. "Three 
number speed bingo" is defined as a bingo game that: 
 
1.  Is played using a reduced number of balls and special cards with less than twenty-five 
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spaces; 
 
2.  The rate of calling numbers is faster than normal; 
 
3.  The price to play includes an "ante", which is retained by the licensee, and a wager that 

begins at three units and decreased by one for each number covered on a player's card; 
and 

  
4.  The players compete against all other players for a pool of prizes that varies according to 

the numbers covered by players during the game. 
 
CLASS F AND ABOVE BINGO GAMES THAT USE TICKET RECEIPTING FOR THESE GAMES 
 
SHOULD NOTE THE REQUIREMENTS IN WAC 230-20-105. THE NAME OF THE 
ORGANIZATION MUST BE IMPRINTED ON THE TICKET AND CONTAIN AT LEAST FIVE DIGITS. 
 
SEE THE TEXT OF THE RULE FOR SPECIFIC DETAILS AND LIMITATIONS AND/OR CONTACT 
YOUR LOCAL AGENT. 
 
230-20-241 — PLAYER SELECTION GAMES 
 
A licensee may offer bingo games in which players are allowed to select their own numbers if 
the following conditions are met: 
 
1.  A two-part disposable card that provides an exact duplicate copy is used; 
 
2.  The disposable card method of receipting for income per WAC 230-20-107 is used; 
 
3.  Players shall mark their numbers on each card in a distinct, clear, and legible manner prior 

to separation of the duplicate, and no alterations are allowed after separation of the 
duplicate and original cards. Operators shall establish and set forth in plain view, rules 
setting out any conditions by which an entry may be added, deleted, or changed prior to 
separation. Any such changes must be verified by a worker authorized by the bingo 
manager; 

 
4.  All original cards shall be placed in containers that shall be physically locked and 

controlled to assure no cards are placed in the container after the first bingo ball is called; 
 
5. The player retains and plays the duplicate copy; 
 
6.  Instant winner prizes may not exceed twenty-five percent of the total prize pool or two 

hundred fifty dollars - whichever is less; 
 
7.  In addition to the requirements of WAC 230-20-246 and WAC 230-20-102, a winning card 

of $250 or more shall be verified by the winner's signature on the back of the duplicate 
copy and the verifying neutral player's name and complete address on the back of the 
original card; 

 
8.  All winning cards and duplicate copies shall be retained by the operator as a part of its 

daily bingo records; and 
Incomplete cards and cards with alterations that were not verified per subsection (3) above shall 
not be paid as winners. Numbers or initials, on the duplicate copy of a card, which were 
completed by any means other than by the original duplicating function, will be considered an 
alteration. Altered cards are the players' responsibility and refunds shall not be allowed: 
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Provided, that a one-for-one exchange may be made by the game management in cases where 
errors are discovered prior to the start of the game or before the duplicate and original sheets 
have been separated. In this case, the operator will mark "VOID" on the original, initial next to 
the player's initials, and maintain the replaced card with their daily bingo records. 
 
“PLAYER SELECTION” - DISPOSABLE CARDS 
 
Player selection cards must be printed on two-part, self-duplicating paper that provides an 
original and a duplicate copy. 
 
WAC 230-20-243 — HIDDEN FACE BINGO GAMES 
 
Licensees may play bingo games that allow cards to be sold after numbers or symbols have 
been selected and called if the numbers or symbols imprinted on the cards cannot be 
determined by any means prior to being opened by the player. The following restrictions apply 
to games involving hidden face bingo cards: 
 
1.  Cards meeting the requirements of WAC 230-20-192 must be used; 
 
2.  The disposable bingo card receipting method (WAC 230-20-107) must be used to receipt 

for sales of these cards and all inventory requirements set out in WAC 230-08-105 apply; 
 
3.  To ensure that duplicate cards are not sold during a game, strict compliance with 

consecutive issuance of cards must be followed and each complete set and/or subset of 
cards must be sold in its entirety prior to issuance of any cards from a different set and/or 
subset: Provided, That cards from more than one set may be sold during a game if care is 
taken to ensure that duplicate cards are not sold; 

 
4.  All play must be completed during a single session and only involve cards that are sold 

during that session; 
 
5. A new set of numbers or symbols shall be selected and called for each game or set of 

games if "on-the-way" games are played. Players that have paid to participate in the 
game must be present when the numbers or symbols are selected; 

 
6.  The licensee must have a separate display board, visible to the players, for displaying 

numbers called. The numbers must be constantly displayed until the game is completed: 
Provided, That for purposes of this section, alternative displays may be utilized in lieu of a 
flashboard, as required by WAC 230-20-240, if the numbers are displayed on the 
electronic flashboard during all number selection periods; and 

 
7.  The requirements of what constitutes a completed game must be documented and clearly 

posted for player review. 
 
“HIDDEN FACE” DISPOSABLE CARDS 
 
1.  Each card or sheet of cards must be printed, folded and sealed in a manner that prohibits 

determination of numbers or symbols, configurations on the card or the card number prior 
to opening by the player; 

 
2.  Each card or sheet of cards must have a separate numbering system that is randomly 

distributed when compared to the card number imprinted in the “free” space; 
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3.  The serial number and the additional card or sheet number required must be imprinted on 
the outside of the cards or sheets and visible for recording without opening the card or 
sheet; 

 
4.  Each set of cards must contain at least six thousand unique faces or pattern of numbers or  

symbols. 
 

VI. BASIC RECORD KEEPING REQUIREMENTS 
 
230-08-017 — CONTROL OF GAMBLING EQUIPMENT—USE OF IDENTIFICATION 

  AND INSPECTION SERVICES STAMPS 
 
All sets of individual disposable bingo cards or packets for use in Washington State are required 
to have a Gambling Commission I.D. stamp affixed. 
The I.D. stamps will be placed on the packing label attached to the outside of the shipping 
carton, and the records entry labels shall be attached to the packing slip. If there is more than 
one carton in a set, the stamp will be attached to the first carton and the stamp number will be 
written on the other cartons. (See Supplement C) 
 
230-20-101 — INCOME FROM BINGO GAMES — RECEIPTING REQUIRED 
 
The licensee shall account for all income from bingo games at the time the income is received from 
each player. Each player shall be issued a receipt at the time of payment. The player shall retain this 
receipt as evidence that the number of cards being played have been properly purchased. 
 
NOTE: Class A, B, C, and authorized unlicensed bingo and bingo activities being conducted at 
a qualified agricultural fair are EXEMPT from all portions of this rule. See WAC 230-08-015 and 
WAC 230-20-400 for class A, B, and C record keeping requirements in the next section. 
 
FIVE TYPES OF RECEIPTING: 
 
230-20-104 — CASH REGISTER METHOD OF RECEIPTING (SEE RECORD KEEPING 

  HANDOUT): 
 
Cash registers must perform the following functions or meet the following standards: 
 
1.  Have sufficient keys to record separately each type of sale; 
 
2.  Store and compute a total for each type of sale recorded and must be capable of providing 

such upon request (X tape); 
 
3.  The memory unit of electronic cash registers must retain all transactions recorded during a 

session, regardless of whether or not its power source is interrupted; 
 
4.  Record all transactions, customer receipt numbers, and control totals on the internal tape 

retained in the cash register. The internal tape shall be retained with the daily records for 
a period of not less than three years; and 

 
5.  The cash register must assign and imprint on both the customer receipt and internal tape a 

minimum four-digit consecutive number for every sales transaction processed. The 
receipt numbering system must not return to zero at the conclusion of any period of use or 
power interruption; 
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6.  Cash registers used to record receipts for Class D and above licensee shall record a three 
digit consecutive number on both the customer receipt and internal tape to indicate each 
time transactions are totaled or when a set of transactions are totaled and closed; 

 
7.  The cash register tape must be imprinted with the following information: 
 

(i)  Name of the licensee; 
 

(ii)  Date; 
 

(iii)  Amount paid for each type of game; 
 

(iv)  Total amount of money paid; and 
 

(v)  A consecutive customer receipt number. 
 
8.  All voids, over rings, returns, "no sales," and any other receipts not issued to a player must 

be retained with the daily bingo records; 
 
9.  Any other internal tapes from transactions other than bingo will be retained for three years 

and be available for commission staff review upon request. 
 
10. Cash Registers may be used by multiple Bingo halls sharing a facility as long as a cash register  

log is maintained. 
 
230-20-105 — TICKET METHOD OF RECEIPTING (SEE RECORD KEEPING HANDOUT): 
 
1.  Bingo licensees may use tickets to record bingo sales. For specifics on how to use tickets 

to receipt for bingo, see the text of the rule in your rules manual and/or contact your local 
agent; 

 
2.  Use of tickets for receipting is restricted as follows: 
 

(i)  Any licensee may use tickets to receipt for drawings. See WAC 230-20-242(1); 
 

(ii)  Class E and below licensees may use tickets to receipt for games utilizing hard cards 
or bonus games. See WAC 230-20-246 (8) (c); 

 
(iii)  Class F and above licensees may use tickets to receipt for bonus games. See WAC 

230-20-246 (8) (c) and when combination receipting is used see WAC 230-20-108. 
 
3.  All tickets used by Class F licensees or above must be purchased from a licensed 

distributor or manufacturer. 
 
230-20-106 — ELECTRONICALLY GENERATED BINGO CARD RECEIPTING (SEE 

  RECORD KEEPING HANDOUT): 
 
If the sales transaction and issuance of cards are not completed and documented on the same 
piece of paper, the licensee must use the Combination Receipting Method. Electronically 
generated bingo cards are those whose specific numbers or symbols and the sequence of those 
numbers are arranged on the cards as predetermined by a licensed manufacturer and stored in 
electronic computer devices or data bases. 
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RECEIPTING MUST BE: 
 
1.  Printed, by means of a printer interfaced with the computer, on the bingo premises during 

the occasion in which the cards are intended to be used. See WAC 230-20-240; 
 
2. If printed prior to the time of sale to a player, cards or sheets of cards must be sold 

consecutively at each individual sales point, beginning with the lowest card, sheet, or 
transaction number assigned. If there are cards or sheets of cards which are not issued 
consecutively during a session that has an audit number that is lower than the highest 
audit number issued as a receipt, they must be retained by the licensee with the daily 
records for least one year; 

 
3.  No Duplicate cards and master verification sheets must be available. See WAC 230-20- 

192(3) and WAC 230-20-192(12); 
 
4.  Cards used in player selection games must be preprinted on 2-part, self-duplicating paper 

unless there is an internal tape with all information printed on a continuous transaction 
journal or stored in the computer data base and printed out at the end of each session. 
The original will be given to the player and the duplicate retained by the licensee; 

 
5. All transactions recorded during a bingo session must be summarized and printed in the 

form of a permanent record at the end of each session. This record will include: 
 

(i)  The beginning and ending card number; 
 

(ii)  The beginning and ending transaction number; 
 

(iii)  The total number of cards sold; 
 

(iv)  The total number of sales transactions; 
 

(v)  The total dollar amount of sales; 
 

(vi)  The number and dollar amount of all voids, over rings, or sale returns; 
 
6.  Cards must have an audit system that includes at least the following: 
 

(i)  Each card must be assigned a card number. See WAC 230-20-192(2) (b); 
 

(ii)  At least a six-digit consecutive transaction number; 
 

(iii)  The name of the operator, time, date, game number, purchase information, and 
numbers selected by the player or assigned by the manufacturer. (If the Combination 
Receipting Method is used, the customer receipt number may be substituted for the 
amount of money paid by a player); 

 
(iv)  The total amount of money paid; and 

 
(v)  The numbers and symbols and the card number assigned by the manufacturer or, if 

printed for use in "player selection games" the bingo numbers selected by the 
player. 

 
7.  An electronic device used to store bingo cards and interface with a printer for providing 

such to players must contain the following controls: 
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(i)  The information must be retained in memory until the transactions have been totaled, 

printed, and cleared, even after a power interruption; 
 

(ii) The ability to compute a total of all transactions occurring during the current session 
and to print out such upon request; 

 
(iii)  The circuitry must be secured in a manner that prohibits change or resetting of the 

time, date, or transaction number except by qualified personnel; 
 

(iv)  Cards issued to a player shall not be exchanged, transferred, refunded, or the price 
modified in any manner after completion of the sales transaction. Cards must be 
stored on readable programmable read only memory (EPROM), compact disc read 
only memory (CDROM), write once read many disc drives (WORM), or other 
systems approved by the Commission. 

 
230-20-107 — DISPOSABLE/THROWAWAY BINGO CARD RECEIPTING - SEE 

  RECORD KEEPING HANDOUT 
 
1.  Cards must meet all requirements of WAC 230-20-192 (definition of disposable cards); 
 
2.  The inventory control record must be completed (refer to 230-08-105); 
 
3.  Cards or sheets of cards used for playing a single game (including on-the-way) must have 

recorded: 
 

(i)  Serial number; 
 

(ii)  The color and/or border pattern; 
 

(iii)  The value of each card or sheet; 
 

(iv)  The lowest consecutive card or sheet number issued as a receipt; 
 

(v)  The last card or sheet number issued as a receipt; 
 

(vi)  Missing cards or sheets per the manufacturer's packing record; 
 

(vii)  The number of cards returned and not issued; 
 

(viii)  The number of cards issued as receipts; and 
 
The total gross gambling receipts from all cards issued as receipts. 
 
1.  Packs or packets of cards sold as a package for playing a defined set of games within a 

session shall be recorded by listing: 
 

(i)  The serial number of the top sheet or page number of the packets; 
 

(ii)  The color and/or border pattern of the top sheet or page of the packet; 
 

(iii)  The lowest consecutive card, sheet, or packet number for the first packet issued as a 
receipt; 
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(iv)  The card, sheet, or packet number of the last or highest packet issued as a receipt; 
 

(v)  The number of packets issued as receipts; 
 

(vi)  The number of packets returned and not issued; 
(vii)  Missing packets per the manufacturer's packing record; 

 
(viii)  The value of each packet; and 

 
(ix)  The total gross receipts from all packets issued as receipts. 

 
2.  Each disposable card, or sheet or packet of cards, from the same set or collation shall be 

consecutively issued at each individual sales point. Any cards not issued consecutively 
during a session must be retained if the audit number on those cards is a lower number 
than the highest number that was issued during that session unless combination receipting 
is used. Any retained cards must be kept for at least one year; 

 
3.  Disposable cards issued for each type of sale shall be recorded separately. The numbers 

to be used are determined by the manufacturing system. Each time the numbering of the 
sheets breaks, a separate entry shall be made. 

 
230-20-108 — COMBINATION RECEIPTING METHOD (SEE RECORD KEEPING 

  HANDOUT): 
 
This receipting utilizes a cash register receipt AND disposable or electronically generated bingo 
card receipting from packet sales. 
Class F and above bingo licensees shall use the combination receipting method to receipt for 
income from: 
 
1.  Disposable bingo card packets; 
 
2.  Disposable bingo card sheets from a set of bingo cards divided into subgroups; 
 
3.  Electronically generated bingo cards if the receipt value and the card face(s) are not on 

the same electronically generated card; and 
 
4.  Bonus games as described in WAC 230-20-246(8) (c); 
 
All requirements for cash register receipting shall be followed; 
If receipting for the sale of disposable bingo card packets: 
 
1.  All requirements for disposable bingo card receipting must be followed; 
 
2.  Each packet of cards from the same collation shall be consecutively issued at each 

individual sales point. Any packets not issued consecutively during a session must be 
kept if the audit number on the packets is lower than the highest number that was issued 
during that session, UNLESS the cards are going to be used at the NEXT bingo session. 
Any retained packets must be kept for at least one year when not used at the next bingo 
session; 

 
3.  All disposable bingo cards obtained must be controlled and accounted for by the licensee. 

The information required must be recorded in the inventory control record; and 
 
4.  The totals from the transaction record shall be carried forward to the "Daily Bingo 
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Summary" and reconciled to sales per the cash register record; 
 
5.  If receipting for electronically generated bingo cards: 
 

(i)  All requirements for receipting of electronically generated bingo cards must be 
followed; 

 
(ii)  The totals from the transaction record shall be carried forward to the "Daily Bingo 

Summary" and reconciled to sales, per the cash register record. 
 
6.  If receipting for bonus games: 
 

(i)  All requirements of 230-20-105 must be followed; 
 

(ii)  Tickets must be issued consecutively from each sales point. Tickets with audit 
numbers lower than the highest ticket issued at that sales point shall be retained as a 
part of the daily bingo records for a period of not less than one year; and 

 
(iii)  The totals from the transaction record shall be carried forward to the "Daily Bingo 

Summary" and reconciled to sales, per the cash register record. 
 
230-20-102 — BINGO PRIZES — RECORD OF WINNERS 

 
NOTE: Class A, B, and authorized unlicensed bingo and bingo activities being conducted at a 
qualified agricultural fair are exempt from all portions of this rule. The only requirement is that 
there be a monthly summary of the amount of prizes paid for these categories of bingo 
operations. 
 
Each winner will provide proof that they have purchased the winning bingo card. Once the 
receipting method is verified, the prizewinner will be positively identified to the licensee. If the 
licensee requests proof of identification and the winner refuses to provide it, the prize may be 
withheld until adequate identification has been provided. Once the winner has been established 
and identified, a prize receipt will be issued. 
 
All receipts will meet the following specifications: 
 
1.  Printed by a commercial printer on two-part, self-duplicating paper; 
 
2.  Consecutively numbered and issued: 
 

(i)  Class E and smaller bingo games - numbers do not repeat in 1,000 occurrences; 
 

(ii)  Class F and larger bingo games- numbers do not repeat in 100,000 occurrences, 
and the name of the licensee must be on the receipt. 

 
3.  The receipt will contain: 
 

(i)  The date; 
 

(ii)  Game number; 
 

(iii)  True name and address of the winner. The address may be omitted if the licensee 
follows a procedure that requires prizes over $300 to be paid by check or a 
combination of cash and check. The checks must be of a duplicate style, drawn 
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on the gambling account, payable only to the winner, and may not be cashed on the 
licensee’s premises. For other details on this method, see WAC 230-20-102(1) (c); 

 
(iv)  Description of any non-cash prize; 

 
(v)  Dollar amount of a cash prize or cost of merchandise prizes; 

 
(vi)  The check number if any portion of the prize is paid by check; 

 
(vii)  The initials of the worker making the payout; and 

 
(viii)  The cashier making the payment. 

 
4.  The player is given the original, and the duplicate is retained by the licensee; 
 
5.  Prize receipts will be consecutively issued in an ascending order. ANY UNUSED 

RECEIPTS BELOW THE HIGHEST NUMBER ISSUED SHALL BE VOIDED AND 
RETAINED WITH THE DAILY RECORDS; 

 
6.  Prize receipts will be documented on a vendor's invoice, which will be retained on the 

premises. The invoice will contain the following information: 
 

(i)  Name of the vendor; 
 

(ii)  Name of the purchasing organization; 
 

(iii)  Date of the purchase; 
 

(iv)  Number of receipts purchased; and 
 

(v)  The beginning and ending receipt number. 
 
For any single prize over $1,200, a complete address and taxpayer identification (social 
security) number should be recorded. 
 
Note: Licensees will be allowed to receipt for merchandise prizes valued at $15 or less by 
utilizing a specific log sheet. More information and a sample of the log will be sent to you when 
the rule becomes effective. 
 
230-08-110 — PRIZE INVENTORY CONTROL PROCEDURES - RECORDS REQUIRED 
 
See example in back of handout (Merchandise Inventory Control Log) 
Charitable or nonprofit organizations shall safeguard and prevent misuse or misappropriation of 
all assets, including items obtained for use as prizes for gambling activities. The inventory 
control record shall be maintained for each item obtained for use as prizes for gambling 
activities. The inventory control record shall provide at least the following details: 
 
1.  A description and quantity of the items purchased; 
 
2.  The per-unit cost; 
 
3.  The date purchased; 
 
4.  The vendor's name (or reference number) and invoice number; 
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5.  The date, number of items, and reasons for items being removed from the inventory 

(issued as prize, returned to the vendor, converted for use by the organization, etc.); and 
 
6.  Cumulative quantity of items remaining in inventory. 
 
230-08-105 — DISPOSABLE BINGO CARDS INVENTORY CONTROL RECORDS 
 
All disposable bingo cards purchased or otherwise obtained must be controlled and accounted 
for by the licensee. This control function shall be accomplished by maintaining an inventory 
control record prepared in a format prescribed by the commission for Class d and above 
licensees. 
 
All purchase invoices for disposable cards must be maintained on the bingo premises; 
Manufacturer packing records shall be maintained as part of the inventory control record; 
The following information must be recorded for disposable bingo cards immediately after 
purchase or before the next bingo session: 
 
1.  ID. Number; 
 
2.  Serial number of packets or of top page; 
 
3.  Number of cards or packets in the series; 
 
4.  Type of card or packet; 
 
5.  The purchase date; 
 
6.  Date and session first placed into play; 
 
7.  The dollar value assigned each sheet or card packet when placed into play; 
 
8.  Combination receipting method requires additional information to be recorded. See the 

text of the 
 
9.  rule for specific requirements and limitations or contact your local agent. 
 
230-08-080 — DAILY RECORDS—BINGO (CLASS D AND ABOVE) 
(See record keeping handout) 
 
Daily bingo records must be prepared immediately following the bingo session. They must be in 
a format prescribed by the Commission or an approved format. The following is a list of the 
required information that is to be retained for not less than three years: 
 
1.  The gross gambling receipts collected for each separate type of sale (i.e. regular games, 

early bird, blackout, etc.). The records shall be supported by receipting records and 
inventory control records required. Licensees using the combination receipting method 
shall reconcile the extended value of disposable card packets and electronically generated 
cards sold to sales recorded per the cash register; 

 
2.  The amount paid out on each separate bingo game supported by the licensee's copy of 

the prize receipt. (If the prize is other than cash, the licensee shall record its actual cost). 
The following minimum information should be recorded: 
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(i)  Game number; 

 
(ii)  Dollar amount or actual cost of each prize; 

 
(iii)  A complete description of all non-cash prizes; 

 
(iv)  The consecutive number of the prize receipt issued for each prize; 

 
(v)  The duplicate copy of the prize receipt issued for all prizes awarded during the 

session; 
 

(vi)  The check number of all checks used to pay winners of bingo games; 
 

(vii)  Full detail of prizes accrued; and 
 

(viii)  Net receipts supported by a validated copy of the bank deposit receipt; 
 
3.  The starting and ending cash of each session. If there are any overages or shortages 

exceeding $20, an explanation will be attached to the record, including the steps taken to 
reconcile the difference; 

 
4.  An attendance record of people playing and the time the attendance was made; 
 
5.  A call sheet will be maintained for the numbers called for each game that offers a prize 

exceeding $200. The call sheet may be generated manually, by a computer, or use of 
video taping (see Supplement F); 

 
6.  The winning card or face number for any prize exceeding $200 shall be retained; 
 
7. A master copy of the schedule of games to be played will be kept with the effective dates 

of the schedule. Any deviations from that schedule will be noted in the session records, 
which will be signed by the bingo manager and one worker on duty; 

 
8.  The daily bingo record shall be signed immediately following the completion of the session 

by the bingo manager and the person(s) preparing the record; 
 
9.  Records to be maintained by Linked Bingo Prize Providers 
 
A linked bingo prize provider must also maintain the following records; 
 
1.  A complete and accurate record for each linked prize offered that included at least the 

following: 
 

(i)  Date and time the prize was played for; 
 

(ii)  A complete list of names of each participating licensee; 
 

(iii)  The serial number, color and beginning and ending sheet numbers sold; 
 

(iv)  A reconciliation of the number of cards issued to the number of cards sold; 
 

(v)  The dollar amount that each licensee contributed to the prize fund; 
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(vi)  The dollar amount of prizes paid from the prize fund; 
 

(vii)  The dollar amount accrued for a bonus prize; 
 
2.  A record of assets installed at participating licensees’ locations; 
 
3.  A complete and accurate record that shows where the all bingo cards were purchased or 

otherwise obtained; 
 
4.  Video tapes must be maintained for at least one year which record at least the ball 

selection that clearly shows the numbers drawn and all body movement of the caller. 
 
230-12-020 — GAMBLING RECEIPTS ACCOUNT 
 
Every licensed bona fide charitable or non-profit organization shall protect funds generated from 
gambling activities and keep such separate and apart from the licensee's general funds. The 
funds shall be controlled as follows: 
 
1.  Each licensee shall keep a separate account in a recognized depository for purposes of 

depositing gambling receipts (see rule for Pt. Roberts exception). Licensees are not limited 
to a single gambling receipts account as long as a minimum of one separate account is 
maintained; 

 
2.  Only receipts from gambling activities shall be deposited into the gambling receipts 

account; 
 
3.  No expenditures, other than for prizes, shall be made from the receipts of any licensed 

gambling activity until such receipts have first been deposited in the gambling receipts 
account (see rule for special provisions for jar or pig game accruals); 

 
4.  The net gambling receipts for each session are required to be deposited no later than two 

banking days after receipt; 
 
5.  Receipts from non-gambling activities, operated in conjunction with bingo games, may be 

deposited into the gambling receipts account if such receipts are supported by detailed 
receipting records and all other requirements of this section are followed. 

 
CLASS A, B, AND C BINGO GAMES ARE EXEMPT FROM THIS RULE ONLY IF THEY DO 
NOT POSSESS ANY OTHER GAMBLING LICENSES 
 
230-20-400 — LOWER VOLUME LICENSEE EXEMPTIONS 
 
Class A, B, and C bingo games are exempt from maintaining the Daily Record, provided they 
record on a monthly basis the following records: 
 
1.  Gross receipts; 
 
2.  Total amount of cash prizes actually paid out, and the licensee's cost of merchandise 

prizes actually paid out; and 
 

3. A summary of all expenses related to the bingo activity. 
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230-08-010 — MONTHLY RECORDS - (MINIMUM REQUIREMENTS) 
 
Monthly records are to include the following: 
 
1.  The gross gambling receipts from the conduct of each of the activities licensed; 
 
2. Full details on all expenses related to each of the activities licensed and supporting 

documents; 
 
3.  The total cost of all prizes paid out for each of the activities licensed; 
 
4.  Records shall clearly show in detail how the proceeds from each licensed activity obtained 

by the licensee were used or disbursed by that licensee, including canceled checks or 
other such disbursement verification; 

 
5.  These records shall be complete in every detail and available for audit or inspection no 

later than thirty days following the end of each month. 
 
230-08-120 — QUARTERLY ACTIVITY REPORT - (LICENSE CLASS D AND ABOVE) 
 
Report forms are furnished by the Commission and the completed report signed by the highest 
ranking officer or his/her designee is due no later than thirty days following the end of each 
quarter. The form has detailed instructions on how it should be prepared. If you still have 
questions after reading these instructions, contact your local agent or someone in the Financial 
Reporting Section at 1-800-345-2529. (See example in back of handout.) 
 
230-08-125 — ANNUAL ACTIVITY REPORTS 
 
Class A, B, and C bingo licensees are required to file annual summaries of their activity. 
The Commission supplies the forms. The completed report is due thirty days following the 
expiration of the bingo license. ALL SUPPORTING DOCUMENTS FOR REPORTS MUST BE 
KEPT FOR 3 YEARS. 
 

VII. ADJUSTED CASH FLOW REQUIREMENTS 
 
230-20-059 — ADJUSTED CASH FLOW REQUIREMENTS – CLASS E AND ABOVE 
 
Bingo shall be conducted only as a social pastime or for fund raising to support the stated 
purpose(s) of a charitable or nonprofit organization. Organizations licensed to conduct bingo 
games shall comply with specific procedures and limitations. These limitations have been 
instituted to ensure that organizations licensed to conduct bingo games meet the intent of RCW 
9.46.010 and retain adequate funds to promote charitable and nonprofit programs. See text of 
rule for the requirements and sanctions according to the organization’s license class 
 
 
 
 
 
 

VIII. ONGOING RESPONSIBILITIES 
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GENERAL INFORMATION TO BE REPORTED 
            WAC LETTER TO              WHEN                                 INCLUDE 

230-04-280 
Notifying Local Law 

Enforcement of 
Gambling Activity 

 

Local Law 
Enforcement 

 

Within ten days 
after issuance of 

license and before 
conducting activity. 

 

Name and address of activity, type of 
activity, start date of gambling activity, type 

of gambling activity, and activity dates. 
Class A, B, C exempt. 

 
230-04-147 Change 

of Gambling 
Manager* 

Gambling 
Commission 

 

Within ten days of 
change of 

management 
 

Full name, sex, date of birth, start work 
date, and date employment and/or 

responsibilities terminated. 
 

230-04-320 Change 
of Location 

 

Gambling 
Commission 

 

Prior approval 
needed 

 

No change of location of licensed premises 
shall be made without the written consent of 

the Commission. 
 

230-04-330 Change 
of Management/ 
Director/ Officers 

 

Gambling 
Commission 

 

Submit at renewal/ 
additional gambling 

license 
 

Disclose changes on forms provided by the 
Commission. 

 

230-12-310 
Civil and 

Administrative 
Actions 

 

Gambling 
Commission 

Attach to next 
quarterly report or 
within 30 days if 

you don’t file 
quarterly 

 

Report any actions that involve ownership or 
control of the business, dissolution, actions 
significantly affecting business interests, 
such as patent or copyright infringement 
and all administrative actions from other 
gambling regulatory agencies, including 
those from other countries and Indian 

Tribes. 
 

230-12-310 Criminal 
Actions 

 

Gambling 
Commission 

 

Within 14 days of 
the action being 

filed. Within thirty 
days of the notice 

of the final 
disposition of the 

suit. 
 

Report all criminal action filed by or against 
them (including president, chief executive 
officer, chairman of the board, treasurer, 
partner, any person holding substantial 
interest, or the manager of the licensed 

activity) 
 

 
*A GAMBLING MANAGER LICENSE IS VALID ONLY FOR A SINGLE ORGANIZATION. A MANAGER'S LICENSE 
BECOMES VOID UPON LEAVING EMPLOYMENT WITH A BINGO GAME. THE PERSON MUST RE-APPLY FOR 
ANOTHER LICENSE IN ORDER TO WORK AS A MANAGER FOR ANOTHER GAME. (SEE PAGE 9) 
 
** IF A GAME SCHEDULE NEEDS TO BE MODIFIED DUE TO ATTENDANCE, IT MUST BE 
POSTED PER WAC 230-20-010, PRIOR TO CARDS BEING PURCHASED. 
 
 


